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Job Description
Job title: 
Safer Roehampton Intern
Accountable to:
Student Advice Coordinator


Key relationships:
RSU Staff and Officers, University Staff, and Students.
Location:
Froebel College, Roehampton although regular time on other colleges maybe expected


Hours:


21 - 28 Hours a week (£9.75 per hour)

Contract: 

10 months until 8th June 2019 

Post Overview:
To work within the team to support the University’s initiative to tackle student safety on campus and particularly around sexual assault by raising awareness and creating supportive resources.


Person Specification – Student Safety Intern
Criteria







Essential/Desirable
Experience and training

· Experience of working to tight deadlines






E 
· Experience in being a student at Roehampton




              
E
· Experience of successful promotion and marketing 




E

· Experience of working with a variety of different staff and students


D
· Experience of working in a busy fast paced environment 



D
· Experience of working with projects from a range of backgrounds remits etc

D
· Experience of producing campaigns and activity that support better community   
D

Skills/knowledge

· Good interpersonal skills







E

· Excellent planning, organisation and prioritising skills




E

· Excellent command of the English language and its usage it communicate effectively
E

· Skills and confidence with a range of IT applications and social media


E

· Knowledge of the current issues students are facing




E
· Knowledge in writing content proven to be effective to a range of audiences

E

· Interpersonal skills (verbal and written) with a wide variety of people


E

· Understanding of communications and social media and its wide channels for usage
E

· Strong ability to work with others  in order to get the best results


E
Personal attributes
· A strong care for improving the community





E

· A desire to learn and improve







E

· Full commitment to equal opportunities






E

· A full commitment to the environment and sustainable behaviour


E

· Ability to relate to and work with a diverse range of people



E

· Compassionate and rational







E

· Commitment to excellent customer service





E

· A self-starter who works on their own initiative





E

· A commitment to helping others: Staff and students




E

· Ability to work effectively as part of a team





E

· Strong attention to detail







E

· Flexibility 









E

· Approachable, good humoured and confident





E

· Ability to work occasional weekends and evenings




E

· Commitment to personal development






E

· An empathy with students and students’ unions





D

· A desire to see others work succeed






D

Roehampton Students’ Union – Enhancing the student experience through representation, development, activities and support





Role Detail: 


This position will work within the RSU team to tackle student safety specifically linked with sexual harassment and assault. This will be by leading on projects which promote good behaviour and to raise awareness. The post-holder will create supportive resources and materials which can be widely distributed. The post-holder will support the initiatives around Consent and Bystander Intervention. The post-holder will also work closely with Wellbeing Services to ensure that messages to students are succinct and to ensure that students are receiving the appropriate support. 


The role is to help create a safe community that encourages students to take a proactive approach to this difficult issue and to help improve the Student Experience. Ideally the candidate will have a strong command of the English language and a very good eye for detail. 














Principal Duties:


Working to develop campaigns that promote student safety that are linked with sexual harassment and assault





Develop clear RSU and University publications and communications around student safety.





Work with the communications team to effectively prepare communications in good time.





Ensure reviews are done on student events and activities to ensure they are done in the safest way possible.





Ensure we effectively use all available channels to push our communications effectively. This includes social media, website, emails, posters, flyers, banners etc.





Develop reporting structures for safety concerns and look to implement hate crime reporting centre status 





Develop and run consent campaigns and training. 





Provide support and coordination to successfully distribute materials so students are aware of safety campaigns. 





Work with the bystander and events teams to ensure effectiveness and impact.





To always work with staff, officers and students in a positive way and within the values of RSU at all times, to help RSU achieve its vision. 





To contribute to the strategic and operational planning of the RSU





Contribute to the RSU Advice Team’s strategic planning by putting forward evidence based ideas for improvements
































