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APPLICATION FORM
POSITION: 
Please make sure that you have read the Vacancy Details and have completed all sections of this application form.

RSU reserves the right to discard incomplete application forms. 
Please return your completed application form along with your CV by email to rsu@roehampton.ac.uk 
	1. Personal details


	Last name:
	
	First name:
	


	Address:
	

	
	

	
	


	Postcode:
	


	Home Telephone No. 
	
	Daytime Contact No.
	


	E-mail address:
	


	National Insurance No.
	
	
	
	
	
	
	
	
	


	Driving License 

Do you hold a full, clean driving license valid in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	2. Education/Qualifications (continue on separate sheet if necessary)


	Institution 
	Study dates
	Qualification

 and Grade
	Date obtained

	
	
	
	


	3. Training and Development (continue on separate sheet if necessary)

	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application. 


	Training Courses Attended
	Course Details 

(including length of course/nature of training) 

	
	


	Current Membership of any Professional Body/Organisation

	


	4. Employment history (continue on separate sheet if necessary)

	Previous employment:  Please include any previous experience (paid or unpaid), starting with the most recent first.


Current or most recent employer
	Name of employer:
	


	Address:
	

	
	


	Position held:
	


	Date started:
	
	Leaving date:
	

	Reason for leaving:
	


	Salary on 

leaving this post:
	
	Contact name of line manager for reference:
	


	Brief description of duties:


	

	


Previous Employment (please explain any gaps in employment history)
	Employer Name and Address
	Dates from to
	Description of Duties



	
	
	


	5. Supporting Statement

	 (please use this section to outline your suitability for the role in relation to the Role Description and Person Specification. Continue on a separate sheet if necessary).



DATA PROTECTION
All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications with, for recruitment purposes only. Roehampton Students’ Union will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis of consent to process the information provided by you in this form.

Should you be successful in your application, the information provided, and further information, which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge, which may be made regarding our recruitment practices.

For more information on how we use data, please visit www.roehamptonstudent.com/union/privacypolicy/ 

REFERENCES

We require two references, one of whom should be your current/most recent employer.  References may be taken up in advance of the interview unless you indicate otherwise. It is likely that an informal discussion will be held prior to interview with a senior member of staff (or officer) of your current employer.

	Referee 1

	Name: 
Position: 
E-mail address: 
Relationship to you: 
Contact prior to interview: yes / no


	Referee 2

	Name: 
Position: 
E-mail address: 
Relationship to you: 
Contact prior to interview: yes / no


DECLARATION

Part 1

Please state if you have any unspent criminal convictions. You do not need to to include any spent convictions under the Rehabilitation of Offenders Act 1974)
If yes, please give details:
	Please state if you have any unspent criminal convictions. You do not need to to include any spent convictions under the Rehabilitation of Offenders Act 1974)



	If yes, please provide details:

None



Part 2

Please confirm that all information contained within this form is complete and correct to the best of my knowledge, and understand that any inaccuracies and omissions may result in future disciplinary action.

	Name
	Date

	
	


Page 1 of 6

