
Your full preferred name
Phone number | Email address | Location | Linkedin URL or online portfolio
PROFILE
4-6 lines introducing who you are: 1. Your current situation, 2. Summarise your relevant skills/experience, 3. Your unique selling point or objective. Make sure this is tailored to the job you are applying for 

KEY SKILLS
· Skill: Example, context or description of how you have this skill 
· Skill: Example, context or description of how you have this skill
· Skill: Example, context or description of how you have this skill
· Skill: Example, context or description of how you have this skill
· Skill: Example, context or description of how you have this skill

Remember to include technical skills and list the programmes / software you are familiar with
EDUCATION & QUALIFICATIONS
Name of University								       Start date – End date
Degree title 
Relevant Modules: 
Dissertation/Project Title: 

· Extra-curricular activities
· Extra-curricular activities
· 
Name of School/ College/ Training Provider					        Start date – End date
Summary of qualifications gained (e.g. 3 A-Levels: English Language (A), Economics (A), and Business Studies (B)

Name of School/ College/ Training Provider					        Start date – End date
Summary of qualifications gained (e.g. 8 GCSEs including English Language, Math, and IT)

Name of School/ College/ Training Provider					        Start date – End date
Certificate gained 
WORK EXPERIENCE
Your job title | Company Name	Start date – End date 
· Responsibilities, contribution or positive impact you’ve made in this role
· Responsibilities, contribution or positive impact you’ve made in this role
· Responsibilities, contribution or positive impact you’ve made in this role

Your job title | Company Name	Start date – End date 
· Responsibilities, contribution or positive impact you’ve made in this role
· Responsibilities, contribution or positive impact you’ve made in this role
· Responsibilities, contribution or positive impact you’ve made in this role


INTERESTS AND HOBBIES
2-3 lines talking about relevant interests and hobbies, try to choose hobbies and interests which are relevant or transferable to the job role, team culture or company culture 
PROMPTS 
(not to be included as part of your CV)
Prompt for skills: 
1. Effective communication and relationship building, Gathering feedback from students and representing student voice to academic staff at Student-Staff Action meetings. Communicating with students actioned resolutions to close the feedback loop.
2. Time Management and Organisation: Gathering student feedback in a timely manner and managing academic responsibilities alongside university studies.
3. Leadership: Chairing Student-Staff meetings. Representing student voice on a department-wide level.

Prompts for professional experience: 

1. Problem-solving and collaborating with students and academic staff to improve student experience.
2. Liaising with peers and academic staff to gather feedback and create solutions to student issues.
3. Chairing Student-Staff Action meetings: timekeeping, recording and assigning action points, collating feedback across departments succinctly.
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